User manual of web conference system
conferences.rta.lv

I User registration:

1) Open conference.rta.lv web page:

(M Conferences of Rezekne Acader: X +
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conferences.rta.lv/index,php/ETR/ETR2017

2) If the user account exists, then select “LOG IN” in the top of

conferences.rta.lv web page and log in into system using your username and

password;
[ Login x
< C | ® conferences.rulv/index.php/index/index/login %@ i
RTQ .I]. | CONFERENCES
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HOME LOG IN

Username

assward Open Conference Systems
gherina ‘ ....... |
Conference Help
[J Remember my username and password User
gberina
Login
Not a user? Create an account with this site
") Remember me
Forgot your password?
LogIn
Language
English v

nferences.ru.iv/index.php/ind




3) If the user account doesn’t exist, then select option

”Not a user?Create an account with this site” , at the bottom of page.

4) The web page of all conferences will be opened. Select the participation
conference from the provided list:

ENVIRONMENT. TECHNOLOGY. RESOURCES

(M Account x  + - X

& > C O Notsecure | conferences.rtalv/index.php/index/index/user/account T e

E.Hl] CONFERENCES

AEzERNES TEHNOLOGHU AKADENIJA OF REZEKNE ACADEMY OF TECHNOLOGIES

ﬁ ABOUT LOG IN ACCOUNT Q

HOME USER ACCOUNT

Select an cenference to create an account with:
= ARTS AND MUSIC IN CULTURAL DISCOURSE
+ ENVIRONMENT. TECHNOLOGY. RESOURCES
= BORDER SECURITY AND MANAGEMENT
= SOCIETY. INTEGRATION. EDUCATION

Open Conference Systems.
Conference Help

User

Remember me

Login

Language

English M

5) The list of conferences of all years will be provided. Select the conference of
the last year or last number, for example:

Environment. Technology. Resources. 12th International Scientific
and Practical Conference

6) The web page of registration will be opened. Input your user account data:

(M Account x4 - x

&« C @ Notsecure | conferences.rta.lv/index.php/ETR/ETR2019/user/account b e :

ENVIRONMENT. TECHNOLOGY.
RESOURCES

12th International Scientific and Practical Conference. June
20-22, 2019, Rezekne Academy of Technologies, Rezekne,
Latvia

L. 3 ABOUT 10G IN ACCOUNT Q H

HOME ENVIRONMENT. TECHNOLOGY. RESOURCES ENVIRONMENT. TECHNOLOGY. RESOURCES. 12TH INTERNATIONAL SCIENTIFIC AND PRACTICAL CONFERENCE ACCOUNT

Fill in this form to create an account with this conference.

" . Open Conf Syste
Click here if you already have an account with this or another conference on this site. pen Conference Systems

. Conference Help
Profile
Username* WE=r

The username must contain only lowercase letters, numbers, and hyphens/underscores.

Password*
The password must be at least 6 characters.
Repeat password® Remember me
Salutation Login -


http://conferences.ru.lv/index.php/index/index/user/account
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1) Username, password, scientific degree, name, surname, initials,
gender, working place, e-mail, ORCID ID, phone number, country
and bio statement;

2) The user preferences and collaboration status:

a) Confirmation mail about registration with username and
password;
b) Speaking language (English);
c) User type:
- Reader;
- Author;
- Reviewer.

Depending on the selected user type (Author, Reviewer or Reader), the different
set of system functions is provided for user.

7) Push button “Create” to confirm your data, then the registration will be
completed and confirmation mail will be send into your e-mail. The received
message will have username and password, which must be changed after
login into system.

8) If password is forgotten, you can restore it selecting option ”Forgot your
password?” in the “LOG IN” page of system conferences.rta.lv
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CONFERENCES
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s Not a user? Create an account with this site
=  Forgotyourpassword?

9) Input your e-mail and push button “Resset pasword”. Two messages will be
send into your e-mail. The first message contains restoring link, which must
be selected. The second message will have username and password, which
must be changed after the successful authorization.

10) If you need help to restore your password, please, contact support center by
address anda.abuze@rta.lv; gundega.berina@rta.lv.
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II Abstract submission:

1) Logininto system (you must have the user type “Author”) and open page “New
Submission”:

(M user Home x o+ _ X

<&« C @ Notsecure | conferences.rta.lv/index.php/ETR/ETR2019/user w e

ENVIRONMENT. TECHNOLOGY.
RESOURCES

12th International Scientific and Practical Conference. June
20-22, 2019, Rezekne Academy of Technologies, Rezekne,
Latvia

o

HOME ENVIRONMENT. TECHNOLOGY. RESOURCES. 12TH INTERNATIONAL SCIENTIFIC AND PRACTICAL CONFERENCE USER HOME

ENVIRONMENT. TECHNOLOGY. RESOURCES

Open Conference Systems
Environment. Technology. Resources. 12th International Scientific and Practical Conference D
Conference Help

- Author 0 Active [New
= Revi 0 Act
eviewer cave User You are logged in as...
Environment. Technology. Resources. 11th International Scientific and Practical Conference reviewer
- Reviewer 0 Active « My Profile
+ logOut
* Log Out as User
My Account =
« Edit My Profile Notifications

- Change My Password
« Logout

+ View (13 new)
« Manage

2) Select link “New Submission”, which opens abstract registration page:

M [AC]] Able to Review - qundec X | [} #3655 Review x | @ Askcom x | By .Google® vertéjas x [l Step 1. Starting the Submissic: % + - x

<« C @ Notsecure | conferences.rta.lv/index.php/ETR/ETR2019/author/submit a %

. 5

ABOUT USER HOME i
HOME | USER | AUTHOR | SUBMISSIONS | NEWSUBMISSION
LStart 2. Enter Metadata _
Encountering difficulties? Contact Gundega Berina for assistance (+371 29225497) T T SR

Conference Help
Conference Track

. User You are logged in as...
Select the appropriate track for this submission (se= Track Policies)

gberina
. * My Profile
Track Please select a track... v « Logout
N Notifications
Session Type * View (415 new)
- n 5 5 + Manage
Session Type Full paper with the folowing presentation

Full paper without presentation Canference Content Search

Submission Checklist
Indicate that this submission s ready to be considered by this conference by checking aff the following (comments to the director can be added below). al B
“

The submission has not been previously published, nor is it before another conference for consideration {or an explanation has been provided in

Comments to the Director). Search

The submission file is in Microsoft Word document file format.
Conference Information

All URL addresses in the text (e.g., http://pkp.sfu.ca) are activated and ready to click. * Overview
. « Call for Papers
The text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines, which is found in About the Conference. (September 26,
@ 2018 - March 4,
If submitting to a peer-reviewed track of the conference, authors’ names are removed from submission, with “Author” and year used in the 2019) -

- Select track;

- Select session type;

- Read the participation rules (“Submission Checklist”) and accept
them;

- confirm input using button “Save and continue”.

3) Input required data in the opened abstract registration page:

- Author data-name, surname, working place, e-mail, country, bio

statement;



- Publication title, abstract, keywords, language, sponsors or
publication support project;

- Confirm input and save it using the button “Save and continue”;

- The page with active submission will be opened.
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<« C  ® Notsecure | conferences.rta.lv/index.php/ETR/ETR2019/author/saveSubmit/3 a # e

ENVIRONMENT. TECHNOLOGY.
RESOURCES

12th International Scientific and Practical Conference. June
20-22, 2019, Rezekne Academy of Technologies, Rezekne,
Latvia
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4) The conference editor will check the abstract. If editor accepts the abstract, you
will get the message with invitation to send your publication.

III Publication submission:

1) Log in into system conference.rta.lv using your username and password;
2) Open your author profile and find the link "1 Active”, which identifies, that
you have one registered abstract, select this link;

[ User Home x + = b3

< C @ Notsecure | conferences.rta.lv/index.php/ETR/ETR2019/user (SR~ e :

12th International Scientific and Practical Conference. June -
20-22, 2019, Rezekne Academy of Technologies, Rezekne,
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HOME | ENVIRONMENT. TECHNOLOGY. RESOURCES. 12TH INTERNATIONAL SCIENTIFIC AND PRACTICAL CONFERENCE USER HOME
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Open Conference Systems

Environment. Technology. Resources. 12th Intemational Scientific and Practical Conference -
Conference Help

1 Active N

0 Active
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« Reviewer 0 Active « My Profile

+ Logout

* LogOutas User
My Account

- Edit My Profile
* Change My Password
* LogOut

Conference Content Search
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3) The page with identification number and publication title will be opened.
Select the link “ Awaiting Upload”;



(M Active Submissions x |+

< C  @® Notsecure

conferences.rta.lv/index.php/ETR/ETR2019/author

ENVIRONMENT. TECHNOLOGY.
RESOURCES

12th International Scientific and Practical Conference. June

20-22, 2019, Rezekne Academy of Technologies, Rezekne,

USER HOME

Latvia

HOME  USER  AUTHOR ACTIVE SUBMISSIONS
ACTIVE  ARCHIVE

o Submit Track Authors Title

2414 1711 E&R Reviewer Vides infenierzinatnes-tests

1-10f1items

Start here to submit a pape

r to this conference

Step one of the submission process

4) Select the file with publication using button “Choose File”

Submission”;

M Step 3. Uploading the Submissic. x4

<« C @ Notsecure | conferences.rta

HOME USER AUTHOR

3. Upload St

| mEE

ETERIER TEHNOLOGUL) AKADERIIA

Iv/index.php/ETR/ETR2019/author/submit/2?paperld=2414

ABOUT

SUBMISSIONS NEW SUBMISSION

4. Conf

To upload a paper to this conference, complete the following steps

status

Awaiting Upload

1. On this page, click Browse {or Choose File) which epens a Choose File window for locating the file on the hard drive of your computer

2. Locate the file you wish to
3. Click Open on the Choose

4. Click Upload on this page, which uploads the file from the computer to the conference's web site and renames it following the conference’s conventions,

5. Once the submission is up

submit and highlight it

File window, which places the name of the file on th

s page.

loadled, click Save and Continue at the bottom of this page.

Encountering difficulties? Contact Gundega Berina for assistance (+371 29225497)

Submission File
No submission file uploaded.

Upload submission file

Choose File | No file chosen

Upload

Open Conference Systems.
Conference Help

User You are logged in as.
reviewer
My Profile
« LogOut
« Log Out as User

Author Submissions
« Active (1)
= Archive (0)
+ New Submi

Notifications
View (13 new)
« Manage

in the page “Upload

Open Conference Systems

Conference Help

User You are logged in as..

reviewer
-« My Profile
+ Log Out
+ Log Out as User

Notifications
- view (13 new)
- Manage

Conferance Content Search

Save and continue Cancel

5) The message with file number, title and date will be shown. Confirm the input

canference Infarmation

Al
search
©
=T, - . JADEHOCHSCHULE  mocssenuLs
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using button “Save and continue”;

[ Step 3. Uploading the Subm x |+

<« C @ Notsecure | conferences.rta.lv/index.php/ETR/ETR2019/author/: Submit/2
~—
ABO USER HOME
HOME  USER ~ AUTHOR  SUBMISSIONS NEW SUBMISSION
3. Upload Submission 4. Confirmation

To upload a paper to this conference, complete the following stops

3. Click Open on the CI

5. Once the submi

Encountering difficulties? Contact Gundega Beri

Submission File
File name
Original file name
File size
Date uploaded

Replace submi;

save and continue

Click Upload on this page, which ug

hoose File window, which places the name of the file on this page.

n is uploaded, click Save and Continue at the bottom of this page.

\a for assistance (+371 20225497)

2414-8479-1-5M.doc
Author_version doc
196K8

17.11.2018 10:29 PM

| Choose File | no file chosen

Upload

cancel

| Wt

ETEROWS TEMMOLOOL) ARADERIIA

On thiz page, click Browse (or Choose File) vhich opens a Choose File window for lacating the file on the hard drive of your computer.
Locate the file you wish to submit and highlight it.

0ads the file from the computer to the conference's web site and renames it following the conference’s conventions

Open Conference Systems.
Conference Help

User You are logged in as.
« My Profile
* LogOut
* Log Out as User

Notifications
= View (13 new)
+ Manage

Conference Content Search

search

Conference Information
« Overview
= call for Papers
(September 26,
2018 - March 4,
2019)

6) The page with input information of publication will be shown. Complete the

input using button “Finish Submission”;

6



(M Sstep 5. Confirming the Submiss: X + _ a v

<« € @ Notsecure | conferences.rta.lv/index.php/ETR/ETR2019/author/submit/57paperid=2414 a i a
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12th International Scientific and Practical Conference. June
20-22, 2019, Rezekne Academy of Technologies, Rezekne,
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7) The message ”Active Submission” identifies, that publication is successfully
registered in system.

[ Active Submission x |+ _ g =

&« C @ Not secure | conferences.rta.lv/index.php/ETR/ETR2019/author/saveSubmi a e :

ENVIRONMENT. TECHNOLOGY.
RESOURCES
12th International Scientific and Practical ¢ ence. Ju
20-22, 2019, Rezekne Academy of Technc

8) If you want to check, if the publication is successfully registered in the system,
please, log in into system and push the send publication title, the message
about registered publication must be shown, for example:

Original file 1023-3129-1-SM.doc 08.11.2018.

IV Last version publication submission:

1) The last version of publication must be send in the predefined time after the
received reviewers’ reports. If the information about publication is changed,
please, log in into system and select option "Edit Metadata” to edit next data:



W #2414 Summary x  + = X

<«

2)

C @ Notsecure | conferences.rta.lv/index.php/ETR/ETR2019/author/submission/2414 aQ e
L3 ABOUT USER HOME Q H
HOME USER AUTHOR SUBMISSIONS #2414 SUMMARY

SUMMARY  REVIEW —_—
Open Conference Systems

Submission
Authors Test Reviewer Conference Help
Title enierzinitnes-tests e
Original file 2414-8479-1-5M.doc 17.11.2018 User You are logged in as.
Supp. files None Add o Supplementory File reviewer
Submitter Test Reviewer =1 « my Profile
Date submitted Novemb 2018 - 10:35 PM * LlogOut
Track ENVIRONMENT AND RESOURCES * Log Out as User
Director Gundega Bérina (=] (Director)

Status Author Submissions
Status. Paper In Review = Active (1)
Initiated 17.11 2018 « Archive (0)

Last modified 17.11.2018 : o

Submission Metadata e

Edit Metadata « View (13 new)

« Manage

Authors [

Name Test Revi Conference Content Search

Affiliation Rézeknt

Country Latvia

Bio statement -

Principal contact for editorial correspondence Al N

Title and Abstract search

Title Vides inenierzinatnes-tests

Abstract Abstarct

Conference Information
Indexing « Overview

Title;

Abstract;

Keywords;
Publication language;

DN N N NN

Agencies, if the publication is developed in the scope of
project or is sponsored by some organization;
v" References.

Confirm input using button “Save Metadata”.

Select option Review and upload the last version of publication using the
button “Upload Author Version” under the subblock Director Decision.

[ #2412 Paper Review X  + - X

«

C @ Notsecure | conferences.rta.lv/indexphp/ETR/ETR2019/author/submissionReview/2414 a % e

ENVIRONMENT. TECHNOLOGY.
RESOURCES

12th International Scientific and Practical Conference. June
20-22, 2019, Rezekne Academy of Technologies, Rezekne,
Latvia

Anour use HowE i

HOME | USER | AUTHOR  SUBMISSIONS #2314 | PAPER REVIEW

SUMMARY ~ ABSTRACT REVIEW  PAPER REVIEW —_—
Open Conference Systems

Submission

Authors Conference Help

Title

Track oo Vo o et
o ser You are logged in 2s...

= reviewer

Peer Review + My Profile
Review Version 2614 8480.1 Rv.doe 17.11.2018 « logOut
Initiated = « lLogOutasUser
Last modified _

Uploaded file None Author Submissions
Director Version None  Aciva(1)
Author Version 2818.84811.0R doc 17.11.2018 * Archive (0)
Director Decision (AT
Decision =

7 . s Nofificatians:

Notify Director 1 Director/Author Email Record [ 17.11.2018 A
Director Version ~ None * e
Author Version 2014.84811. DR doc 17.112018  Delete o M
Upload Author Choose File | No file chasen Conference Content Search
Version

Upload




